TOWN OF WELLESLEY
SCHOOL BUILDING COMMITTEE (SBC)

REQUEST for QUALIFICATIONS (RFQ)
Owner’s Project Manager (OPM) for:

HUNNEWELL SCHOOL FEASIBILITY STUDY
(M.G.L. c. 7C)
INVITATION FOR BID #WFMD-RFQ-FY19-003
Mandatory Project Briefing & Tour: 1:00 p.m., Wednesday, May 2, 2018
Submissions Due: 11:00 a.m., Wednesday, May 16, 2018

April 25, 2018

Wellesley School Committee
Wellesley Board of Selectmen

WELLESLEY SCHOOL BUILDING COMMITTEE REQUEST FOR
PROPOSALS #WFMD-RFQ-FY19-003
HUNNEWELL SCHOOL FEASIBILITY STUDY
RFQ INFORMATION SUMMARY

AUTHORITY

PROJECT

Town of Wellesley
School Committee and Board of
Selectmen, through its
School Building Committee
c/o Facilities Management Department
888 Worcester Street, Suite 370
Wellesley, MA 02482

Manage a Feasibility Study at the
Hunnewell Elementary School for
the purpose of evaluating renovation
and/or replacement options.

Requests for Qualifications (RFQ)
Available April 25, 2018 at:
Facilities Management
Department
888 Worcester Street, Suite 370
Wellesley, MA 02482, or online at:
http://www.wellesleyma.gov/Bids.aspx?

Mandatory Briefing Session and Tour
May 2, 2018 at Hunnewell
Elementary School, at 28 Cameron
Street, Wellesley, MA 02482 at 1:00
pm in the Media Center

Submissions
Deadline: May 16, 2018 before 11:00 am

Estimated Construction Costs
N/A

Study Fee
To be negotiated with not-toexceed amount of $200,000

Time Period for Completed Work
See Project Schedule in Section VI

Scope of Work
Provide OPM services during
feasibility study for the Hunnewell
School project as described in RFQ

Clearly marked:
“Qualifications for the Hunnewell
School Feasibility Study - OPM”

Contact Information

Location:
Town of Wellesley
Facilities Management Department
888 Worcester Street, Suite 370
Wellesley, MA 02482

Project Manager:
Joseph F. McDonough, P.E.
Town of Wellesley Facilities Director
Telephone: (781) 431-1019
Email: jmcdonough@wellesleyma.gov
Facsimile: (781) 489-4266
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SECTION I – INTRODUCTION
The Town of Wellesley, through its School Building Committee (SBC), is seeking qualifications from
qualified project managers to provide professional OPM services for managing a feasibility study to
replace the Hunnewell Elementary School, 28 Cameron Street. The school consists of original buildings
with subsequent additions. [See floor plan and site plan included as Appendix A.]
As of October 1, 2017 the Hunnewell School served 258 students.

BACKGROUND
The need for extensive repairs, renovations, and/or replacement at the Hunnewell School has been well
documented over the past decade. This school was part of a series of studies involving three
elementary schools, more commonly known as the HHU Schools (Hardy, Hunnewell and
Upham). After extensive study through the work of multiple Town committees during the past five
years, including the HHU Master Plan Committee (2016-17), the Wellesley School Committee has set
parameters and provided direct guidance for this project via its HHU Position Statement, dated May 23,
2017, and available online. Extensive background information on this project is available by using this
hyperlink: http://www.wellesleyma.gov/774/School-Building-Committee---HHU
On June 26, 2017, the School Committee and the Board of Selectmen jointly created a School Building
Committee, in part to procure the services of an Owner’s Project Manager (OPM) to manage a feasibility
study. In December 2017, the Town of Wellesley was invited into the Eligibility Period for the Massachusetts
School Building Authority (MSBA)’s Core Program for the Ernest F. Upham School. Feasibility studies for the
Upham School and the Hardy School are expected to be addressed within the MSBA project. The Hunnewell
School will be addressed as a separate project funded entirely by the Town of Wellesley, and is the subject of
this Request for Qualifications (RFQ).
For the Hunnewell project, the SBC shall be guided by all of the priorities and positions set forth in the
School Committee HHU Position Statement, particularly including the following items:






The foremost priority is for facilities that best serve the elementary students of Wellesley by
meeting their educational programming needs in the most fiscally responsible manner.
The Hunnewell School building does not meet modern standards for education, and simple
renovations and upgrades to meet building code will not be sufficient to bring the school up to
those standards.
Because of the challenge of meeting modern educational needs through renovations of the
existing building, the Hunnewell School should either be rebuilt new, or substantially rebuilt
considering preserving the historical façade and/or features of the existing 1938 building.
The new or substantially rebuilt building should meet standards as set forth by the MSBA, including
the appropriate types and sizes of learning spaces. In particular, supplemental learning spaces to
complement traditional classrooms are critical in the delivery of academic supports for students.
The new or rebuilt school should contain 19 grade-level classrooms, with the intent to
accommodate three sections of students per grade (K-5) plus one additional classroom1.

1

The Wellesley School Committee class size guidelines are as follows: K-2, 18-22 students per classroom; 3-5,
22-24 students per classroom
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PROJECT GOALS
The feasibility study shall include, but shall not be limited to: A full building study and site analysis,
determination of programming needs, fit testing, analysis of swing space options, an environmental audit of
the site and potential options, and an historic assessment of the existing school.
The completed feasibility study should:
•

•

•

•

•

•

Support the educational program, with goals of providing a world-class education for all
students, maintaining current School Committee class size guidelines, and supporting
educators’ needs.
Account for the potential need of swing space, with a goal of mitigating disruption to
students and their families, staff, and surrounding neighborhoods. The Town has
identified some initial swing space options to be evaluated in the study. Balancing the
need to open the new school as early as practical against construction-related impacts to
the learning environment and cost will be key challenges for the designer and OPM.
Initially identified swing space options include:
1. Existing Hunnewell School Used as Swing Space: Assumes a new school can creatively
be designed to be built on the site, while the existing school is used during construction.
2. Redistrict and MODS Use: This option assumes that some combination of temporary
modular classrooms (MODS) located at up to four other elementary schools and
limited/strategic redistricting could be used to distribute the Hunnewell enrollment to
other schools during construction in a thoughtful manner that minimizes impacts to staff,
students and their families.
3. Leased Swing Space: This option assumes that the Town would lease (under MGL 30B)
and “fit-up” or otherwise modify (under MGL 149) an existing commercial building(s) to
provide off-site swing space during construction.
4. Wait Until MSBA Project Complete: Once the new MSBA school is completed, either the
“old” Upham, or “old” Hardy school would be used as swing space for Hunnewell
students.
Assess the projected impact on traffic, pedestrian, and bicycle safety at major
intersections and along school walking routes, both during construction and as part of the
final plan.
Assess the historic elements of Hunnewell School and the potential for incorporating
significant segments of the original structures, façades and/or architectural elements into
the designs.
Include comprehensive data and analysis on the environmental impact of the project, and
provide the SBC with detail on the highest achievable opportunities for sustainability and
conservation features and design.
Take into account existing rules, regulations and bylaws, and engage as needed with
permitting boards.

• Include comprehensive construction, design, and soft cost estimates.
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SECTION II – SCOPE OF SERVICES
The Town of Wellesley, acting through the Board of Selectmen and the School Committee (the
Awarding Authority) is soliciting proposals from project management firms to act as Owner’s
Project Manager (OPM) for the Hunnewell School Feasibility Study. The Project and this OPM
engagement are subject to appropriation of funds by Special Town Meeting commencing June
2018. The not-to-exceed (NTE) Project Manager’s fee during the feasibility study phase is
$200,000.
The Project is generally described as follows:
Full detailed feasibility study for the Hunnewell School site leading to a request for design funds
at the next available Town Meeting (TBD). Pending successful funding at the Special Town
meeting June 2018 and approval by the Awarding Authority, the Project Manager will commence
services.
Scope of Project Management Services
The Project Manager’s scope of work generally involves representing the Awarding Authority
throughout the Project. The Project Manager shall be responsible for all services associated with
the project management of first-class, publicly constructed buildings in Massachusetts similar in
size and scope to the Project, and as further described herein:
The Project Manager shall be responsible for the management of the Project as the
Awarding Authority’s representative and shall report to the Awarding Authority through
the School Building Committee. The Project Manager shall not have the responsibility for
the programming, analysis of data, or the content of the Feasibility Study. Such
responsibilities shall remain with the Designer.
Specific Services
Entire Project
1. CONSULTATION WITH AWARDING AUTHORITY: Attend regular meetings with
the Awarding Authority, the user entity, designer, consultants, and engineers
during the course of the feasibility study to advise the Awarding Authority on
budget, schedule, quality, and Project scope issues. Assist the Awarding
Authority in the administration of the feasibility contract, the coordination of
the feasibility team’s activities, and in the provision of leadership with
respect to the implementation of the Feasibility Study. The Project Manager
shall have a thorough understanding of the current Massachusetts State
Building Code, Massachusetts Architectural Access Board Regulations, MSBA
Standards, local/state/federal permitting and CHPS Performance Criteria to
assist the designer to ensure that the Feasibility Study meets all of the Town’s
requirements. Please refer to the RFQ for Designer Services for the
approximate number of meetings.
2. TOTAL STUDY BUDGET: The Project Manager shall prepare a detailed baseline
Study Budget in a form acceptable to the Awarding Authority which will be
reviewed and updated on a monthly basis, with the Awarding Authority.
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Advise the Awarding Authority if it appears that the Study Budget will not be
met and make recommendations for corrective action.
3. PROJECT INVOICES AND ACCOUNTING RECORDS: The Project Manager shall
review and take appropriate action upon all project related invoices. The
Project manager shall maintain accounting records on all Study related
expenditures and assist the Town in maintaining all cost documentation and
accounting records.
4. SCHEDULE: The Project Manager shall create and monitor the Study’s
schedule. The Project Manager shall also evaluate the conceptual phasing of
construction as proposed by the Designer to accommodate the needs of the
occupants during the Project, and inform the Awarding Authority when
actual or potential constraints to achieving the schedule and/or goals of the
Awarding Authority have been created and make recommendations for
corrective action.
5. COMMUNICATION, RECORD KEEPING, AND TASK TRACKING PROCEDURES:
Establish an effective method for transferring information and user group
input with the appropriate access and accountability as determined by the
Awarding Authority. The developed method will be used on a regular basis
with the Awarding Authority to monitor critical schedule items and assure
that information is flowing and there are no impediments to the process due
to the Awarding Authority’s action or inaction.
Feasibility Study Phase
1. FEASIBILITY STUDY DOCUMENTS AND COST ESTIMATE: Review the accuracy
and completeness of the study material and cost estimates immediately after
being submitted. Promptly notify the designer and Awarding Authority of any
problems or omissions. Provide recommendations on feasibility designs.
Review construction factors relating to budgets and goals of the Awarding
Authority including but not limited to alternative designs, life cycle costs,
green design concepts, site use, historic components, value engineering,
economies of scale, and any other relevant design issues.,
2. LOCAL OFFICIALS, UTILITIES, & FACILITIES STAFF: Ensure that the Designer
coordinates with, reviews with, and incorporates the appropriate input from
local officials as required.
3. CONSTRUCTION PHASING: Review conceptual construction phasing plans for
constructability, logistics, swing space, cost impacts, and feasibility.
4. HEARINGS, MEETINGS, & PRESENTATIONS: At the Awarding Authority’s
request, the Project Manager shall coordinate, prepare for and attend all
administrative and/or public meetings to provide project information
including Town forums. Please refer to the RFQ for Designer Services for the
approximate number of meetings.
5. CONSTRUCTION MITIGATION PLAN: The Project Manager in consultation with
the Awarding Authority and Designer shall develop conceptual construction
mitigation plans, including swing space.
ADDITIONAL INFORMATION: It is the responsibility of the applicant to research and understand the scope
of the designer services for the study, the scope of the study, the project history, and number of required
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meetings. No consideration for additional services will be considered for failure to do so. For the designer
study RFQ refer to this link on or after May 2, 2018: http://www.wellesleyma.gov/Bids.aspx? For project
historical information go to http://www.wellesleyma.gov/774/School-Building-Committee---HHU
Site Location
Hunnewell School, 28 Cameron Street
Lot size is 242,451 square feet or 5.57 acres. Site is located within the Single Residence District 10. The
site is within the Fuller Brook Flood Plain (Zone A) and 200-foot riverfront buffer area. The site fronts
Cameron Street to the west. The site is bound by Fuller Brook Park (Conservation Zoning) to the south,
the Wellesley Free Library and Simons Park (Conservation Zoning) to the north, and residential to the
east; and includes a significant oak tree in the courtyard of the existing school. Potential use of the
adjacent Cameron Street parking lot may be considered in the Feasibility Study. Part of the adjacent
Library rear parking lot may also be considered for use on a temporary basis during construction.
FUTURE PHASES – FINAL DESIGN, BIDDING ASSISTANCE, AND CONSTRUCTION SERVICES
The Town may, at its discretion, continue with the applicant as the Owner’s Project Manager of record in
the management of preparation of Contract Documents in accordance with MGL Chapter 149 or
Chapter 149A Public Bidding Laws and subsequently manage Final Design, Bidding Assistance and
Construction Administration Services for the construction phase of this project.

ADDITIONAL INFORMATION
In addition to the Town’s plans to rebuild the Hunnewell School, the School Building Committee, the School
Committee, and the Board of Selectmen are engaged with the Massachusetts School Building Authority on a
separate project as part of a town-wide master plan for its elementary schools. The Town entered into the
MSBA’s Eligibility Period on April 2, 2018, and, if invited into feasibility, expects to examine the Upham and
Hardy school sites as part of the feasibility study with the MSBA.
The School Building Committee is charged with executing the feasibility studies for both elementary school
projects. Coordination of schedules, educational programming needs, Town-wide needs, and other factors will
be critical as the Town works toward finalizing its master plan for the construction of these two elementary
schools. It should be understood that the OPM selected for the Hunnewell project is not expected to have an
advantage or disadvantage during the OPM selection process for the Town of Wellesley’s MSBA project.

SECTION III – RFQ INSTRUCTIONS
There will be a Mandatory pre-submission project briefing and site visit for this project on Wednesday,
May 2, 2018 at 1 p.m., in the Media Center at the Hunnewell School, 28 Cameron Street.
To be considered for selection, interested consultants must ensure that twelve (12) bound packets and
twenty (20) flash drives containing all of the information specified in this Request for Qualifications are
received by the Wellesley Facilities Management Department, 888 Worcester Street, Suite 370, Wellesley,
MA 02482 before 11:00 am, May 16, 2018. All packets must clearly identify the contents as
“Qualifications for the Hunnewell School Feasibility Study - OPM”.
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All questions pertaining to the general nature of this project, or to the specific requirements of this RFQ,
must be received in writing via email and addressed to the Project Manager listed in the Contact
Information on the RFQ Information Summary page.
SECTION IV – SUBMISSION REQUIREMENTS
The following information shall be submitted by each firm in order to be considered for this project:
1. Completion of Standard Designer Application Form (updated July 2016). [Attached as
Appendix C.]
2. Firm Background: A two-page narrative (maximum) w it h brief description of firm including
history, size and staff make-up.
3. Resumes: Key staff and sub-consultants who will work on project, highlighting the proposed
project manager and his/her experience on similar projects. Respondents are encouraged to
include resumes of individuals with experience with elementary schools, the renovations of
historic structures; analysis and achievement of sustainability considerations; school projects
involving swing space and design of environmentally sensitive buildings on sites with topographical
and other constraints.
4. References: The name, title, address, email addresses and telephone numbers of client
contacts of projects outlined in related experience.

5. Approach: Proposal outlining how the firm would approach/provide the specified Scope of Services.
6. Preliminary f e a s i b i l i t y s t u d y schedule.
7. A certified statement to support the firm’s financial stability.
8. Copies of current insurance certificates. Demonstrated ability to provide professional liability
insurance for the study phase, as outlined in the Town’s Standard Contract.
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The Town of Wellesley encourages the participation of minority- and women-owned business
enterprises.
An applicant may correct or modify a submission by written notice received by the Town prior to the
receipt deadline. Modifications must be submitted in a sealed envelope clearly labeled “Modification to
Qualifications for the Hunnewell School Feasibility Study - OPM”. The name and address should also be
documented on the envelope.
After the receipt deadline, an applicant may not change any provision of the submission. Minor
informalities may be waived and/or the applicant may be allowed to correct them. If there is a mistake
and the intent is clearly evident on the face of the document, the mistake will be corrected to reflect the
intended correct submission, and the applicant will be notified in writing; the applicant may not withdraw
the submission. An applicant may withdraw a submission if a mistake is clearly evident on the face of the
document, but the intended correct submission is not similarly evident.
Withdrawal of Submissions
Submissions may be withdrawn prior to the time of receipt of submissions, only on written request to
the Town. No applicant shall withdraw his or her submission within a period of sixty (60) days after the
date set for the receipt of submissions.
Unexpected Closures
If at the time of the scheduled receipt deadline, the Wellesley Facilities Management Department, 888
Worcester Street, Suite 370, Wellesley, MA 02482 is closed due to uncontrolled events such as fire, snow,
ice, wind, building evacuation, etc., the receipt of submissions will be postponed to the next normal
business day at the time posted in the RFQ. Submissions will be accepted until that date and time.
Licensing
The selected applicant shall possess and comply with all required and necessary licenses as may be
specified by federal, state and/or local authorities, related to the delivery of services referred to in this
RFQ. At a minimum, the Project Manager shall be registered by the Commonwealth of Massachusetts as
an architect or professional engineer and have at least five (5) years of experience in the construction
industry and supervision of construction and design of public buildings or if not registered has ten (10)
years of experience in the construction and supervision of buildings.
Acknowledgement of ADA and Section 504
The Town acknowledges the existence of the Americans with Disabilities Act (ADA) of 1990, & Section
504 of the Rehabilitation Act of 1973. The rights guaranteed within these Acts shall apply to this
contract.
Rights to Submitted Material
All submissions, response inquiries, or correspondence relating to or in reference to this RFQ, and all
reports, charts, displays, schedules, exhibits and other documentation s u b m it t e d by applicants shall
become the property of the Town when received.
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SECTION V - SELECTION PROCEDURE
The School Building Committee and/or its designees will review all proposals and select at least three
finalist firms based on the information provided in the qualifications and the following criteria, as a minimum:
1

Prior similar experience;

2

Past performance on public sector projects;

3

Knowledge and experience in school building projects and those with swing space issues;

4

Knowledge and experience in green design strategies;

5

Knowledge and experience in adaptive reuse of historical structures;

6

Knowledge of cost estimating, budgeting, scheduling, quality control, and management
capabilities;

7

Demonstrated project management ability;

8

Financial stability of the company and capacity to perform the work in a timely manner;

9

Qualifications of individuals on project team;

10

Qualifications of any sub consultants proposed;

11

Overall quality of proposal

Once the submitted qualifications have been reviewed, the “Selection Committee,” as determined by the
SBC, will select a minimum of three finalist firms for interviews. The Selection Committee will then
interview the finalists, at which time firms may be asked to detail their qualifications further, and provide
additional information about their ideas and approach to the project. The Selection Committee will rank
the interviewed finalists and make a recommendation to the School Building Committee.
A contract, in the form of the Town’s Standard Contract with Owner’s Project Managers can be viewed by
following this link and the fee will be negotiated with the selected firm. The maximum amount of the fee
shall not exceed $200,000 during the feasibility study. The awarding of the contract shall be contingent
upon Town Meeting approval of funding.
The Town reserves the right to select the firm it determines is most qualified based on the information
submitted, to waive any formality, and to choose a consultant determined to be able to perform in the
best interests of the Town. The Town may, at its discretion, continue with the applicant as the Owner’s
Project Manager of Record in the preparation of Contract Documents for selected recommendations in
accordance with MGL C h a p t e r 7 C, § 5 1 (h) P u b l i c B i d d i n g L a w s a n d s u b s e q u e n t l y provide
B i d d i n g A s s i s t a n c e a n d Construction Administrative Services to the construction project.
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SECTION VI - PROJECT SCHEDULE
The following time schedule is planned, but subject to change:

April 25, 2018

RFQ available

May 2, 2018

Project briefing and tour (afternoon; school ends at noon Wednesdays)

May 11, 2018

Last day for proposer questions by 4:00 pm

May 16, 2018

RFQ submissions due before 11:00 am

May 31, 2018

Finalists (Top 3 or 4) chosen by Selection Committee

June 5 & 6, 2018

Special Town Meeting request for feasibility study funds

Week of June 11, 2018

Finalists interviewed; SBC recommends award

June 18, 2018

Award letter issued

June 25, 2018

Contract executed and NTP

March 29, 2019

Feasibility Study Complete

Fall 2019

Earliest potential Special Town Meeting Request for design funds

SECTION VII - GUIDELINES FOR PROPOSAL REVIEW COMMITTEE
The Town of Wellesley through the SBC will determine an appropriate Selection Committee comprised of
representatives from various departments, including the Facilities Management Department, the Wellesley
School Committee, the Selectmen’s Office, the Permanent Building Committee and residents with construction
expertise. Each Committee member will be responsible for independently ranking each proposal in accordance
with point system below:
1

Experience, past performance and qualifications

20 points maximum

2

Personnel to be utilized on project

40 points maximum

3

Project Approach

40 points maximum

4

Supplementary Material

No point for this section

5

Adjustment for References
a. For a firm with which a contacted reference has had a particularly favorable experience
Add up to 10 points
b. For a firm with which a contacted reference has had a particularly negative experience
Deduct up to 20 points

TOTAL POINTS 100 points maximum
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NOTES
1. Supplementary material is to be considered incidental to categories 1 through 3. The ratings for those
categories should reflect any of the supplementary material that is referenced in the direct responses
to the items in the proposal.

SECTION VIII – POST INTERVIEW RATING GUIDELINES
1. Demonstrated knowledge of project scope

25 points maximum

2. Project Approach

25 points maximum

3. Project Manager

25 points maximum

4. Overall Design Team Including Sub Consultants

25 points maximum

5. Adjustment for References
a. For a firm with which a contacted reference has had an especially favorable experience
Add up to 5 points
b. For a firm with which a contacted reference has had a particularly negative experience
Deduct up to 20 points
TOTAL POINTS 100 points maximum

SECTION IX – CONTRACTUAL PROVISIONS
In accordance with M.G.L. c.7C, §§44-58 the following requirements must be included in the design
contract relating to non-collusion in the submission of applications, and to financial reports that the
designer must file:
•

Certification that the project manager has not given, offered, or agreed to give any person,
corporation or other entity any gift, contribution, or offer of employment as an inducement for,
or in connection with, the award of the contract for design services;

•

Certification that no consultant to or subcontractor for the project manager has given,
offered, or agreed to give any gift, contribution, or offer of employment to the designer or
construction manager, or to any other person, corporation, or entity as an inducement for, or
in connection with, the award to the consultant or subcontractor of a contract by the designer
or construction manager;

•

Certification that no person, corporation or other entity, other than a bona fide full-time
employee of the project manager, has been retained or hired by the designer or construction
manager to solicit for or in any way assist the project manager in obtaining the contract for
design services upon an agreement or understanding that such person, corporation, or other
entity be paid a fee or other consideration contingent upon the award of the contract to the
designer; and

•

Certification with respect to contracts which exceed $10,000 or which are for the design of a
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building for which the budgeted or estimated construction costs exceed $100,000 that the
project manager has internal accounting controls as required by M.G.L. c.30, §39R(c) and that
the project manager has filed and will continue to file an audited financial statement as
required by M.G.L. c.30, §39R(d).

Note also that any person contracting with a governmental body must certify in writing that he or she
has complied with state tax laws, reporting of employees and contractors, and withholding and
remitting of child support. [M.G.L. c.62C, §49A]
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Appendix A:
Hunnewell Site and Floor Plans

HUNNEWELL SCHOOL EXISTING SITE

Discussion Points
• Flood Plain
• Riverfront Set Back
• MHC Inventory List
• New Addition

•

Appendix B:
Sustainability Criteria

Sustainability Questions for Hunnewell Feasibility Study
The factors below are proposed, sustainability-related elements for the Hunnewell feasibility study.
In addressing these factors, the feasibility study firm would rate each potential Hunnewell site on a scale from 1 to 5 to
indicate the site's potential for meeting sustainability goals (criteria). A rating of "1" indicates that a site has very little or
no potential to meet a specific criterion. A rating of "5" indicates that a site has an excellent potential to meet a specific
criterion.
These factors stem from sustainability rating systems established by the Collaborative for High Performance Schools

(CHPS), Leadership in Energy and Environmental Design (LEED), and Envision from the American Society of Professional
Engineers.

Scale

CHPS

Site Disturbance

Develop only previously-developed land

12345

x

Open Space

Preserve open space after completion of the project

12345

x

Public Space

Maintain and improve the surroundings, preserve views and natural features and
their function, and incorporate the local character of the surrounding built
environment
Protect ecosystems, conserve existing natural areas, provide habitat, promote
biodiversity, and protect ecological functions

12345

x

x

12345

x

x

Preserve, conserve, enhance, and/or restore the defining elements of the public
space
Minimize disruption of the natural hydrology by reducing impervious cover
(including for parking), increasing on-site infiltration, reducing or eliminating
pollution from storm water runoff, and eliminating contaminants

12345
12345

x

Minimize runoff and offer the potential to control the quantity and quality of storm
water runoff
Minimize building footprint

12345

x

12345

x

House a building with an east-west orientation so that the building's longest
walls/windows face north and south
Optimize motorized and non-motorized transportation and reduce commute and
traverse times
Minimize congestion both during and after construction

12345

x

12345

x

12345

x

Offer user safety, considering all modes of transportation

12345

x

Minimize nuisances during construction such as noise, vibration, and light pollution

12345

x

Avoid short-term and long-term exposure to air pollutants that could pose
significant health risks to students and the community

12345

x

Excavated
Materials

Minimize the movement of soils and other excavated materials off-site to reduce
transportation and environmental impacts

12345

Shared Use

Support a shared-use facility

12345

Building Footprint
Building
Orientation
Accessibility

Nuisances and
Pollution

Envision

Criteria

Drainage

LEED

Factor

x

x

x

x

x

x
x

x

Summary of Relevant Site Selection Criteria from CHPS, LEED, and
Envision 1-Jun-17
Items shaded in green are background information and are not reflected, specifically, in the questions, above.

Feature/Consideration

CHPS

LEED

Envision

Building design. Build the best possible
schools. Reduce operating costs, achieve
higher student performance, increase
daily attendance, retain quality teachers
and staff and minimize environmental
impact.

Building design. Evaluate the
environmental performance of a
building and encourage market
transformation towards sustainable
design.

Assess: Are we doing the project right?
AND Are we doing the right project?
Foster a dramatic and necessary
improvement in sustainability
performance and resiliency of physical
infrastructure. Assess a project's
contributions to conditions of
sustainability across the triple bottom
line. Examine how the project affects
community efficiency and long-term
sustainability. Can be used
independently of or in conjunction with
systems such as LEED. Focus on areas
of quality of life, leadership, resource
allocation, natural world, and climate &
risk

Overaraching Goals

Districts that are choosing between
During the site selection process, give
multiple sites can significantly lower the preference to sites that do not include
environmental impacts by carefully
sensitive elements or restrictive land
choosing the school site, optimizing
types. Select a suitable building
Importance of Site Selection
building orientation, protecting
location and design the building with
ecosystems, and designing to control
minimal footprint to minimize
urban heat islands.
disruption of environmentally sensitive
areas.
Minimize site disturbance. Protect open
Site the building to minimize
space and channel development to
disruption to existing ecosystems.
previously-developed sites.
Conserve existing natural areas and
restore damaged areas to provide
habitat and promote biodiversity.
Maximize open space.
Site Disturbance, Open Space,
Public Space

Drainage

Building Footprint and

Building Orientation

Minimize or capture runoff and minimize Limit disruption of natural hydrology
parking.
by reducing impervious cover,
increasing on-site infiltration, reducing
or eliminating pollution from storm
water runoff and eliminating
contaminants. Consider potential to
control the quantity and quality of
storm water runoff.
Minimize
Design the building to minimize its
footprint. Strategies include stacking
the building program, tuck-under
parking and sharing parking facilities
with neighbors.
Choose a site in which it is possible to
orient the building east-west so that their
longest walls/windows face north and
south.

Project owner and team demonstrate a
commitment to sustainability principals
and sustainable performance
improvement.

Maintain and improve the
surroundings. Preserve views and
natural features. Consider the visual
and functional impacts. Incorporate
the local character of the surrounding
built environment. Avoid high
ecological value sites and preserve
biodiversity. Protect habitats and
ecological functions of the site. Include
plans and commitments to preserve,
conserve, enhance, and/or restore the
defining elements of the public space.

Feature/Consideration

Accessibility

Nuisances and Pollution

CHPS

LEED

Envision

Site should be centrally located and easily
accessible to optimize transportation and
enable joint use. Site school in dense
area and close to services and public
transportation.

Locate near mass transit. Maximize
walkability and pedestrian access.
Allow bike access.

Consider accessibility, walkability, and
congestion during and after
construction. Improve access and
walkability and reduce commute and
traverse times. Improve user safety
considering all modes of
transportation.
Minimize nuisances during
construction such as noise, vibration,
and light pollution.

Consider current and future noise
pollution. Identify train tracks, freeways
or traffic corridors within 500 feet of the
site. Confirm that neither short-term nor
long-term exposure to air pollutants
poses significant health risks to students.

Minimize the movement of soils and
other excavated materials off-site to
reduce transportation and
environmental impacts.

Excavated Materials
Build a Joint-Use Facility

yes

yes

Appendix C:
DSB Forms

1.

Commonwealth of Massachusetts

Project Name/Location For Which Firm Is Filing:

2. Project #

Standard Designer Application
Form for Municipalities and Public
Agencies not within DSB
Jurisdiction (Updated July 2016)

This space for use by Awarding Authority only.

3a.

Firm (Or Joint-Venture) - Name and Address Of Primary Office To Perform The Work:

3.
Name Of Proposed Project Manager:
For Study:
(if applicable)
For Design:
(if applicable)

3b.

Date Present and Predecessor Firms Were Established:

3f.

Name and Address Of Other Participating Offices Of The Prime Applicant, If Different From
Item 3a Above:

3c.

Federal ID #:

3g.

Name and Address Of Parent Company, If Any:

3d.

Name and Title Of Principal-In-Charge Of The Project (MA Registration Required):
3.
Email Address:
Telephone No:

4.

(3) SDO Certified Minority Woman Business Enterprise (M/WBE)

Fax No.:

(4) SDO Certified Service Disabled Veteran Owned Business Enterprise (SDVOBE)

(5) SDO Certified Veteran Owned Business Enterprise (VBE)
Personnel From Prime Firm Included In Question #3a Above By Discipline (List Each Person Only Once, By Primary Function -- Average Number Employed Throughout The Preceding 6
Month Period. Indicate Both The Total Number In Each Discipline And, Within Brackets, The Total Number Holding Massachusetts Registrations):

Admin. Personnel
Architects
Acoustical Engrs.
Civil Engrs.
Code Specialists
Construction Inspectors
Cost Estimators
Drafters

5.

Check Below If Your Firm Is Either:
(1) SDO Certified Minority Business Enterprise (MBE)
(2) SDO Certified Woman Business Enterprise (WBE)

(
(
(
(

)
)
)
)

(
(
(
(

)
)
)
)

Ecologists
Electrical Engrs.
Environmental
Fire Protection
Geotech. Engrs.
Industrial
Interior Designers
Landscape

Has this Joint-Venture previously worked together?

Updated July 2016

(
(
(
(

)
)
)
)

(
(
(
(

)
)
)
)

‰ Yes

Licensed Site Profs.
Mechanical Engrs.
Planners: Urban./Reg.
Specification Writers
Structural Engrs.
Surveyors

(
(
(
(

)
)
)
)

(
(
(
(

)
)
)
)

Other

Total

(

(
(
(
(

)
)
)
)

(
(
(

)
)
)

‰
‰
‰
‰
‰

)

‰ No

Municipalities & Other Public Agencies Form Page 1

6.

List ONLY Those Prime And Sub-Consultant Personnel Specifically Requested In The Advertisement. This Information Should Be Presented Below In The Form Of An Organizational Chart.
Include Name Of Firm And Name Of The One Person In Charge Of The Discipline, With Mass. Registration Number, As Well As MBE/WBE Status, If Applicable:

CITY / TOWN / AGENCY

Prime Consultant
Principal-In-Charge

Project Manager for Study

Project Manager for Design

Discipline

Discipline

Discipline

Discipline

(from advertisement)

(from advertisement)

(from advertisement)

(from advertisement)

Name Of Firm
Person In Charge Of Discipline
Mass. Registr. #
MBE/WBE Certified (If
Applicable)

Name Of Firm
Person In Charge Of Discipline
Mass. Registr. #
MBE/WBE Certified (If
Applicable)

Name Of Firm
Person In Charge Of Discipline
Mass. Registr. #
MBE/WBE Certified (If
Applicable)

Name Of Firm
Person In Charge Of Discipline
Mass. Registr. #
MBE/WBE Certified (If
Applicable)

Updated July 2016
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7.

a.

Brief Resume of ONLY those Prime Applicant and Sub-Consultant personnel requested in the Advertisement. Include Resumes of Project Managers. Resumes should be consistent with the
persons listed on the Organizational Chart in Question # 6. Additional sheets should be provided only as required for the number of Key Personnel requested in the Advertisement and they must be
in the format provided. By including a Firm as a Sub-Consultant, the Prime Applicant certifies that the listed Firm has agreed to work on this Project, should the team be selected.
Name and Title Within Firm:
a. Name and Title Within Firm:

b.

Project Assignment:

c.

Name and Address Of Office In Which Individual Identified In 7a Resides:
MBE
WBE
SDVOBE
VBE

d.

Years Experience: With This Firm:

e.

Project Assignment:

c.

Name and Address Of Office In Which Individual Identified In 7a Resides:

‰
‰
‰
‰

MBE
WBE
SDVOBE
VBE
d.

Years Experience: With This Firm:

Education: Degree(s) /Year/Specialization

e.

Education: Degree(s) /Year/Specialization

f.

Active Registration: Year First Registered/Discipline/Mass Registration Number

f.

Active Registration: Year First Registered/Discipline/Mass Registration Number

g.

Current Work Assignments and Availability For This Project:

g.

Current Work Assignments and Availability For This Project:

h.

Other Experience and Qualifications Relevant To The Proposed Project: (Identify Firm By
Which Employed, If Not Current Firm):

h.

Other Experience and Qualifications Relevant To The Proposed Project: (Identify Firm By
Which Employed, If Not Current Firm):

Updated July 2016

With Other Firms:

b.

‰
‰
‰
‰

With Other Firms:

Municipalities & Other Public Agencies Form Page 3

8a.
a.

Current and Relevant Work By Prime Applicant Or Joint-Venture Members. Include ONLY Work Which Best Illustrates Current Qualifications In The Areas Listed In The Advertisement (List Up To
But Not More Than 5 Projects).
Project Name And Location
b. Brief Description Of Project And
C. Client’s Name, Address And Phone
d. Completion
e. Project Cost (In Thousands)
Principal-In-Charge
Services (Include Reference To
Number (Include Name Of Contact Person)
Date (Actual
Construction
Relevant Experience)
Or Estimated) Costs (Actual, Or Fee for Work for
Which Firm Was
Estimated If Not
Responsible
Completed)

(1)

(2)

(3)

(4)

(5)

Updated July 2016
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List Current and Relevant Work By Sub-Consultants Which Best Illustrates Current Qualifications In The Areas Listed In The Advertisement (Up To But Not More Than 5 Projects For Each SubConsultant). Use Additional Sheets Only As Required For The Number Of Sub-Consultants Requested In The Advertisement.
Sub-Consultant Name:
a.
Project Name and Location
b. Brief Description Of Project and
c. Client’s Name, Address And Phone
d. Completion
e. Project Cost (In Thousands)
Principal-In-Charge
Services (Include Reference To
Number. Include Name Of Contact Person
Date (Actual
Construction
Relevant Experience
Or Estimated) Costs (Actual, Or Fee For Work For
Which Firm Was/Is
Estimated If Not
Responsible
Completed)
(1)
8b.

(2)

(3)

(4)

(5)

Updated July 2016
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9.

List All Projects Within The Past 5 Years For Which Prime Applicant Has Performed, Or Has Entered Into A Contract To Perform, Any Design Services For All Public Agencies Within The
Commonwealth.

# of Total Projects:
Phases
Role
P, C, JV St., Sch., D.D.,
C.D.,A.C.*
*

# of Active Projects:

Project Name, Location and Principal-In-Charge

Total Construction Cost (In Thousands)
of Active Projects (excluding studies):
Construction Costs
Awarding Authority (Include Contact Name and (In Thousands)
Phone Number)
(Actual, Or
Estimated If Not

Completion Date
(Actual or Estimated)
(R)Renovation or (N)New

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.
* P = Principal; C = Consultant; JV = Joint Venture; St. = Study; Sch. = Schematic; D.D. = Design Development; C.D. = Construction Documents; A.C. = Administration of Contract
Updated July 2016
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10.

Use This Space To Provide Any Additional Information Or Description Of Resources Supporting The Qualifications Of Your Firm And That Of Your Sub-Consultants For The Proposed Project.
If Needed, Up To Three, Double-Sided 8 ½” X 11” Supplementary Sheets Will Be Accepted. APPLICANTS ARE ENCOURAGED TO RESPOND SPECIFICALLY IN THIS SECTION TO THE
AREAS OF EXPERIENCE REQUESTED IN THE ADVERTISEMENT.
Be Specific – No Boiler Plate

11.

Professional Liability Insurance:
Name of Company

12.

13.

14.

15.

16.

Aggregate Amount

Policy Number

Expiration Date

Have monies been paid by you, or on your behalf, as a result of Professional Liability Claims (in any jurisdiction) occurring within the last 5 years and in excess of $50,000 per incident? Answer
YES or NO. If YES, please include the name(s) of the Project(s) and Client(s), and an explanation (attach separate sheet if necessary).

Name Of Sole Proprietor Or Names Of All Firm Partners and Officers:
Name
Title
MA Reg #
Status/Discipline
a.
b.
c.
If Corporation, Provide Names Of All Members Of The Board Of Directors:
Name
Title
MA Reg #
Status/Discipline
a.
b.
c.
Names Of All Owners (Stocks Or Other Ownership):
Name And Title
% Ownership
MA. Reg.#
a.
b.
c.

Status/Discipline

Name
d.
e.
f.

Title

MA Reg #

Status/Discipline

Name
d.
e.
f.

Title

MA Reg #

Status/Discipline

Name And Title
d.
e.
f.

% Ownership

MA. Reg.#

Status/Discipline

I hereby certify that the undersigned is an Authorized Signatory of Firm and is a Principal or Officer of Firm. I further certify that this firm is a “Designer”, as that term is defined in Chapter 7C,
Section 44 of the General Laws, or that the services required are limited to construction management or the preparation of master plans, studies, surveys, soil tests, cost estimates or programs.
The information contained in this application is true, accurate and sworn to by the undersigned under the pains and penalties of perjury.
Submitted by
(Signature)

Updated July 2016

Printed Name and Title

Date ________
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