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Edits
1.
Make all edits on folded booklet file, CRLinkguidebook.docx
2. Save CRLinkguidebook.docx

3.
Copy file to new file, named CRLinkguide.docx.
Conversion from folded booklet to unfolded normal guide file
1.
Open CRLinkguide.docx, and under Home menu, select Select All.
2.
Under Page Layout menu, select Page Setup, and select Margins tab. Change Pages from Book Fold to Normal, and Orientation from Landscape to Portrait (in that order).
3.
On Page Setup, select Paper tab.  Change Letter to Statement
PDF Files
1. Use Adobe for generating files.  Will generate a pdf file larger than the docx, with same resolution.
2. If you use CutePDF, will generate a pdf file about the same as the docx, with about the same resolution, but decided not to use it since it is an older version.
